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MONTCLAI R STATE UNI VERSI TY

Ofice O the Provost and
Vice President for Academic Affairs

CRI TERI A, DOCUMENTATI ON, AND PROCEDURES FOR REAPPO NTMENT AND PROMOTI ON

Candi dates for reappointnent, tenure or pronotion are responsible for providing
evi dence regarding the quality of their work in each of the categories listed
bel ow. For at |east one of the scholarship categories (B, C or D), candidates
must provi de evidence of work which, follow ng external peer review, has been
sel ected for dissem nation through normally accepted venues for acadenic
products such as publications, conference presentations, exhibitions or
performances or other equivalent forms of Professional acconplishnment. The
significance of the acconplishnents will be judged rigorously, with

di sciplinary standards deternining the appropriateness of the venues. The

following criteria 1 will be used to evaluate the quality of the work:

Clarity of goals

Adequacy of preparation
Appropri at eness of et hods
Signi ficance of results

Ef fectiveness of presentation
Evi dence of reflective critique

The prom se for future productivity will be considered for reappointnent,
tenure, or pronotion

Aspirants to higher rank are expected, as they present thenselves as candi dates
for that rank, to have denonstrated progressively nore advanced | evel s of

prof essional maturity, acconplishment, and recognition extending beyond the
boundari es of the university. The difference between successive ranks is
primarily one of achievenent. Acconplishnents while in rank at other
institutions can be considered if they satisfy the pronotion criteria at
Montclair State University. At the same tinme, performance in all areas while
at Montclair State carries the nost weight. Hol ders of higher rank are
expected to denonstrate advanced | evels of acconplishment and recognition
beyond the boundaries of the university as they are considered for

reappoi ntnent and tenure

Faculty nust identify their current FSIP category and provi de evidence of the
products produced as a result of their participation in FSIP. Faculty who have
prior participation in categories different fromtheir current category shal

i ncl ude the categories and product results in their documentation.

Paid activities should be noted.

1

Charles E. G assic, Mary Taylor Huber, Gene |. Maeroff, Schol arship Assessed:
Eval uation of the Professoriate. (Ban Franci sco: JOSBOY-Bass Publishers, 1997)
p. 36.
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Teaching. The category requires evidence of quality in teaching, which
i ncl udes cl assroom |aboratory and studio instruction, as well as
i ndependent study, supervision of interns/co-op students/student
t eacher s/ student research, clinical supervision and advi senent.

Al faculty are expected to be nore than just "good" teachers and
excellence in teaching is especially inportant for reappointnment as or
pronotion to associ ate professor and professor

Docunent ati on nust include a statenent which comunicates the candi date's
vi ews about, and strengths in, teaching. Ot her evidence nust include
student course eval uations and peer classroom eval uation as required by
the contract. Candi dates may, and are encouraged to, include other
materi als such as syllabi and exans that indicate content and quality
as well as additional student and peer classroom eval uati ons and sanpl es
of student work. Evidence of the range and type of courses taught,

uni que teaching style and techni ques, use of technology to enhance
teachi ng/l earning, participation in teaching general education courses,

and interdisciplinary teaching nmay al so be incl uded.

Ef fecti veness in other on-load non-teaching responsibilities except FSIP

(if applicable) should be included in this category and considered in
proportion to time spent

Schol arshi p of Pedagogy. The category requires evidence of the scholarly

exam nation of teaching. Such evidence could include docunentation of
attendance at workshops (both on disciplinary know edge and pedagogi ca

i nnovati on); engagenent in curricular revision; the coordination of
mentoring activities; engagenent in a major personal exam nation of
teaching (including attending a series of professional conferences or

wor kshops on the subject and undertaki ng a study docunenting the effects
of changes); carrying out a najor programmatic curricular revision

devel opnent of novel teaching nethods; |aboratory experinents or other
pedagogi cal innovations; the acquisition of significant grant or
contract funding; and witing about pedagogy.

Schol arship of Discovery, Integration, or Aesthetic Creation. The

category requires evidence of scholarship that adds to the field of
know edge in the discipline, nakes connections anbng exi sting ideas

wi thin and across disciplines or in the production of works of art in
any medi umincluding creative witing. Such evidence could include
docunent ati on of publications, presentations, significant grant or
contract funding, performances, or exhibitions.
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D. Schol arshi p of Application. The category requires evidence of

schol arship that applies know edge to i ssues of contenporary social

concerns and that, in the process, yields new intellectual understanding,

and could include work in, for exanple, the public schools, nuseuns,

soci al agenci es, and governnent. Such evi dence Coul d incl ude

docunent ati on of the service which generated position papers reports, or

other witings, and the eval uati ons of those who received the service;

significant grant or contract funding; editorships; or holding office in

regional or national professional organizations.

In this category, candidates should also report their work on canpus
initiatives, service on cormittees, as well as work in professiona
associ ati ons.

Faculty are expected to nake contributions to their professions and to
the institution. Service to Montclair State University, including
contributions at the department, school/college or university level are
recogni zed as inportant to the life of the scholarly comunity. For
reappoi nt ment as or pronotion to associ ate professor, the record nust
denonstrate, at a mininmum significant service at the departnental |evel
For reappoi ntnent as or pronotion to professor, the record of service
nmust be substantial, including contributions beyond the departnent |evel.

Department Chairs or others involved in departnmental adm nistration who receive
twel ve or nore TCH per year to perform adninistrative functions may sel ect any
one of the boxes on Form B indicating the option desired as the basis for their
own personnel action. Those faculty with FSIP projects nust check the box on
Form B indicating the FSIP schol arship category sel ected and show progress
(current FSIP project) or results (conpleted FSIP project) on the formin the

schol arship area(s) relating to the FSIP project(s).

8/ 3/ 99
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AT ANY STEP | N THESE PROCEDURES, | NFORMATI ON NOT SPECI FI CALLY REQUESTED ON THESE FORMS

MAY BE ADDED. COPI ES OF ALL SUCH MATERI AL NOT ORI G NALLY FROM THE CANDI DATE MUST BE
SUPPLI ED TO THE CANDI DATE.

FORM A MUST BE SI GNED AT ALL LEVELS

THE CANDI DATE IS TO RECEI VE A COPY OF FORM5 C, D, E AND THE
SUMVARY OF STUDENT DATA UPON COVPLETI ON OF EACH FORM

STEPS | N PROCESSI NG

1. Al forms are distributed to the Departnment Chair.

2. Al candidates shall provide a broad spectrum of evidence regarding the quality of
their work in each of the four required categories (A through D). A current vitae
nust be attached to FormB. Al Attachments shall not exceed 8 1/2" X 11".

3. The candi date conpletes FormB and forwards it to the PAC Chair by the submi ssion
date listed in the Admi nistrative Cal endar

4. The Departnental Personnel Advisory Committee eval uates candidate information
Form B and conpletes FormC. Forns B and C are transmitted to the Departnent
Chair with a copy of Cto the candidate.

5. The Department Chair evaluates FormB, conpletes FormD (a copy to
candidate) and transnits a conplete set of forns to the Dean of the
Col | ege/ School . The Departnment Chair will insure that a sunmary of the conpl eted
student evaluations is forwarded to the candi date.

6. The Summary of the Student Eval uation Questionnaires nust be sent to the
Departnent Chair, Departnment PAC and candidate at |east two days prior to
the date that the PACis to forward its report to the Chair.

The eval uation sunmary is to be attached to the fornms by the Departnent
Chair.

7.  The Dean of the College/School evaluates all forns, conpletes FormE (copy to
candi date) and forwards all material to the Provost/Vice President for Academc
Affairs.

8. The President will review evaluate, make recomendations, and then forward
this report to the Board of Trustees for its action. The President nmust inform
the candi date of this reconmendati on.
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MONTCLAI R STATE UNI VERSI TY

FORM A
DEPARTMENT: RANK:
NAME: DEGREES:

RECOMVENDATI ONS:

1 0 Recommended 1 Not Recommended
Dept. Personnel Advisory Comm Chair
Dat e
9 [] Recommended [J Not Recommended
Sunmary of Student Eval uati on Questionnaires is Attached
Dept. Chair
Dat e
3 [] Reconmended [J Not Reconmended
Dean
4, [] Recomended (0 Not Recommended

Provost/Vice President for Academic Affairs
(President's Designee)

5. [J Recommended O Not Recommended

Pr esi dent

6. Board of Trustees approved at neeting of

1
Review only for first year faculty; no recommendati ons nade since

they are in year one of a two-year contract.
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FORM B. MONTCLAI R STATE UNI VERSI TY

CANDI DATE | NFORVATI ON PAGE

FOR THE ACADEM C YEAR

CANDI DATE' S NAME: RANK:

EDUCATI ON:

Institution Location Degr ee Year Maj or Field
Prof essi onal Experience Prior to MSU.  Acadenic Yrs. Gt her Prof. Exp. Yrs.

Check the box corresponding to the category to be the basis of evaluation:
Teachi ng Schol arshi p of Pedagogy

__Schol arship of Application Schol arshi p of Discovery, Integration or
ARsteticxrettionn & t i c

Nest - het i
NSt e-t---

A TEACH NG (By candi date)

1. Teaching

2. Ef f ecti veness in other on-1oad non-teaching responsibilities, except FSIP (if
appl i cabl e)

B. SCHOLARSH P OF PEDAGOGY: (By candi date)
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SCHOLARSHI P OF PEDAGOGY: (By candi dat e) - continued

C. SCHOLARSH P OF DI SCOVERY, | NTEGRATI ON OR AESTHETI C CREATI ON: (By candi dat e)

D.  SCHOLARSHI P OF APPLI CATION: (By candi date)
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FORM C PERSONNEL ADVI SORY COMM TTEE

CANDI DATE' S NAME:

The Personnel Advisory Conmmittee is to evaluate the candidate - not sinply reiterating
information provided by the candidate for the following itens: A Teaching;

B. Schol arshi p of Pedagogy; C. Schol arship of Discovery, Integration or Aesthetic
Creation; D. Schol arship of Application; E. Significance of Appointnent.

A TEACH NG

1. Teaching

2. Effectiveness in other on-load non-teaching responsibilities, except FSIP (if
appl i cabl e)

B. SCHOLARSHI P OF PEDAGOGY

C SCHOLARSHI P OF DI SCOVERY, | NTEGRATI ON OR AESTHETI C CREATI ON
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E. In what significant way will this appointnment contribute to the |ong-range plans
of the department?

RECOMVENDATI ON:

For the Personnel Advisory Conmittee

Dat e
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DEPARTMENT CHAI R

FORM D

CANDI DATE' S NAME:

The Departnment Chair is to evaluate the candidate - not sinply reiterating information
provided by the candidate - for the follow ng itens: A. Teachi ng; B. Schol arship of
Pedagogy; C. Schol arship of Discovery, Integration or Aesthetic Creation; D

Schol arshi p of Application; E. Significance of Appointnent.

A TEACH NG

1. Teaching:

Ef fecti veness in other on-1oad non-teaching responsibilities, except FSIP (if
appl i cabl e):

B. SCHOLARSHI P OF PEDAGOGY

C. SCHOLARSHI P OF DI SCOVERY, | NTEGRATI ON OR AESTHETI C CREATI ON
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E. In what significant way will this appointnent contribute to the |ong-range plans
of the departnent?

RECOMVENDATI ON:

Departnent Chair Dat e
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